Hope Event Contract
Property/Building Rental Agreement and Hope Community Church Work Order
Property/Building Rental Agreement
1/2 day (up to 4 hours or amount of time agreed on):  $200

1 day (over 4 hours or amount of time agreed on): $400

$70 Cleaning fee (If an excessive mess is left, additional fees may be charged at the discretion of the Event Coordinator):  I agree to leave the church property in the same condition as it was prior to the event, or pay a cleaning fee at a rate of $70/hour. I agree to vacuuming, taking the garbage out, and any other cleaning that may be required.  Cleaning fee may be waived/returned if Client leaves the property in the same condition as before the event.
Deposit: 50% (submitted with this contract to reserve the date) including the $70 cleaning fee (may be returned if property is left in same condition as before the event).
Payment Terms: Client shall pay Hope Community Church the amount outlined for the said number of hours of service. A deposit in the amount of 50% must be paid to Hope Community Church at the time of booking the event. The remaining balance must be paid by check, 30 days prior to the event.

Deposit and Confirmation: Hope Community Church is not confirmed for the event until this signed agreement & the outlined deposit has been received, and an email confirmation has been sent to the Client. Once the deposit is received by Hope Community Church, the event will be secured on the calendar and an email will be sent to the Client for confirmation. 
Cancellations: There will be no refunds for cancellations by the Client. If Hope Community Church must cancel for any reason, then Hope Community Church shall refund 100% of the deposit.

Equipment Regulations: Use of audio visual equipment is available for use for an hourly fee. The audio visual tech shall determine the fee.  The audio visual tech will set up and supervise the desired equipment. Any agreed upon fees will be paid directly to the audio visual tech member.
Decorations: Clients are permitted to decorate the church with the understanding that all decorations are to be removed at the conclusion of the event. It is imperative that no harm to church property occurs. Thus, all decorations must be installed in such a manner that they may be removed without leaving residue or damage.
Signature_____________________________________________
 Date:_________________________________________________

Signature______________________________________________ 
Date: _________________________________________________

Approved by: _______________________________________________

                         (Event Coordinator)

Hope Community Church Work Order (Page 1 of 2) 
Name: ________________________________________________Cell:_______________________________________________

Name: ________________________________________________Cell:_______________________________________________

Address: ________________________________________________________________________________________________
E-Mail address: __________________________________________________________________________________________

Event Date and Time:______________________________________________________________________________________

Event Coordinator: __________________________________________Cell:__________________________________________

E-Mail address: events@sfhopechurch.com  or _________________________________________________________________
Will audio/visual be used? Yes/No  

Name of audio/visual team member to supervise event___________________________________________________________

Set-up Requirements
Must be completed at the time of scheduling or reserving of the facility at which time a deposit is due.  This information is necessary to determining available dates and times should there be a conflict.

Number of Guests:________________________________________________________

Set-Up Time & Date: ______________________________________________________

Clear Out Time & Date: ____________________________________________________

Rooms needed and lay-out(s): ________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

I would like for Hope Community Church to furnish, at an additional cost, the following equipment and/or set-up needs.

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Please list your vendors, florist, caterers, decorators, and all contractors who will be associated with this event, and who will need access in or on the property of Hope Community Church.

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Hope Community Church Work Order  (page 2 of 2)

Hope Church Facility Use Agreement

·   I have read and understand the Hope Facility Use Policy.
· After signing both the Hope Community Church Rental Agreement and Use Policy Contract & the Hope Community Church Work Order Contract, I understand that I am responsible for paying agreed upon room rental fee, cleaning fee, security deposit, and any other fees that may apply.
· I understand that I am responsible for property damage caused by the event or by those attending the event. 
· Hope Community Church is not responsible for any personal property of any guests, vendors, florists, caterers, or contractors.
· Hope Community Church is not responsible for physical or personal liability should injury occur in or on the property of Hope Community Church. 
· Alcohol (beer, wine & liquor) is allowed on the premises with the understanding that the Client will insure compliance with all state & federal guidelines governing legal/responsible drinking, including adherence to age requirements and proper conduct. Glass beer or soda bottles are not allowed outside.  Public intoxication (drunk and disorderly conduct) will not be tolerated.  We reserve the right to handle such behavior at our discretion, including (but not limited to) removal from the property, charging a fine, and/or notifying the Lincoln County Sheriff Department. If you charge for alcohol you must have any required liquor or beer license and have additional liability event insurance.  Hope Community Church is not responsible for any problems or liabilities that might occur.

·  Someone 18 or older must be with children wherever they are on the church property. Wherever children are present in church buildings or on church grounds, there needs to be an adult supervising.
· If classrooms are contracted to use, children must be supervised whenever they are present in these rooms. Everything should be as left as it's found.  The classrooms need to be ready for use when the teachers walk in the next morning.  Please don't get in the cupboards or closets. Diapers need to be disposed of in the outside garbage.  

· Consumables related to the building (paper towels, soap etc.) are fine to use.  I agree to supply any other consumables (plates, napkins, silverware, classroom supplies) related to the event.
· No one is allowed upstairs in the church tower at any time, for any reason.  

· Per our insurance company, no inflatables unless you show proof of additional event liability insurance.  
· The church pond exists solely for ambiance. The water is completely off-limits for any purpose—no dipping, wading, swimming, fishing, water crafts, toy boats, etc.
_____________________________________________________________________________________________
I have read and understand the policies of Hope Community Church, and agree to the policies and provisions contained herein.  I acknowledge I am responsible for informing my guests, vendors, and contractors of the above policies, provisions, and liabilities of the Hope Community Church.

Signature____________________________________________ Date: ________________________________________

Signature___________________________________________ Date: ________________________________________

Approved by: _______________________________________________

                         (Event Coordinator)

Deposit Received: _____________________________________

Date Received: ________________________________________

Received From: _______________________________________

Check#______________________________________________

Cash________________________________________________

Balance Due by: ______________________________________
